
Referencing Requirements   

 
As a prospective tenant, you will be required to demonstrate to your letting agent/landlord that you have a satisfactory credit 
profile and the ability to fulfil the terms of the tenancy agreement that you will sign. This is the Let Alliance guide to the 
referencing process. 

 
1. Credit Check You will need to provide evidence of a credit check (credit check report). This must list any 

IVAs, Trust Deeds, Bankruptcy Orders and CCJs you have. If you have any adverse credit it is 
important that you declare this. If you have any unsatisfied adverse credit or multiple CCJs, 
please be aware that Let Alliance will not be able to recommend you for the tenancy. 

2. Current landlord reference 
 

The landlord or letting agent who you are currently renting from will need to provide a 
reference for you. If you have been in your current rental property for less than 6 months you 
will also need a reference from your previous landlord. Your current (and previous if required) 
landlord must complete a written reference confirming your tenancy start and end dates, 
monthly rental amount, that the tenancy has been conducted in a satisfactory manner, that the 
rent has always been paid on time, that there are no arrears and that you are free to leave the 
tenancy. 

3. Verification of earnings and 
employment status 

Your new letting agent will need to verify that you can afford the monthly rent. If you take the 
monthly rent and multiply it by 30 this will give you the gross annual income that you will need 
to earn to demonstrate that you can afford the monthly rent. If your income is less than the 
required amount you may be asked to provide a guarantor. Your guarantor must have a gross 
annual income of the monthly rent x 36. 
For example: 
- monthly rent of £500 x 30 = gross annual income of £15,000 
- if a guarantor is required the income required for your guarantor is £500 x 36 = gross annual 
income of £18,000  
Your letting agent will require verification of your earnings by one of the methods below. 

a. Employed position Your employer will need to verify your job title, annual salary plus bonuses, start date and that 
the position is ongoing and not likely to change or end in the near future. Your referee must be 
a line manager or an authorised individual in HR or payroll. 

b. Self-employed You will need to provide contact details for your accountant who will be required to verify your 
pre-tax profit for the last 2 years. If you do not have an accountant you will need to provide a 
copy of your last 2 years’ HMRC tax returns. If you do not have proof of self-employed income 
for the last 2 years you may require a guarantor. 

c. Unemployed or 
student 

If you are unemployed or a student you will be asked to provide a guarantor who will also 
need to complete the referencing process. If you are a sponsored student or in receipt of 
student funding, such as a PHD stipend, you will need to provide a copy of your funding 
paperwork. 

4. Additional income You may be required to provide copies of any Tax Credits or other benefits paperwork. 

5. Independent means If your income is derived from independent means such as savings or rental income, you will 
need to provide your last 6 months’ bank statements for this income to be taken into account. 

6. Retired Your most recent annual pension statement will be required or a recent bank statement to 
verify your pension income. 

7. Payslips and bank statements You will need to provide copies of your last 3 months’/6 weeks’ payslips and copies of your 
last 3 months’ bank statements. 

8. Proof of residency You will need to provide evidence of your proof of residency with a recent utility/phone/council 
tax bill or driving license. 

9. Identification Your letting agent will need to see two forms of identification. One must be a photo ID and one 
must confirm proof of residency (see 8 above). 

10. Guarantors If you need a guarantor for your application (see 3 above) your guarantor will also need to be 
referenced. Your guarantor must provide a satisfactory credit check report and also be able to 
verify ongoing gross annual income (see 3 above). 

 

Once you have collated all of the above required information, you will need to provide copies to your letting agent who will consider 
your application for the property. You will usually have a short period of time in which to provide the information. 
 
At Let Alliance, we understand that there is a lot to think about when you are moving home and you will be given the choice to either 
carry out the reference and checks yourself, or you can choose to use our referencing service. If you have any queries please call Let 
Alliance on 01244 421261. 
 
Let Alliance are a national referencing specialist and if you choose to use our service, we will send you details to complete your 
application online and to make your payment. 

 


